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1. OBIIIUE ITOJIOKEHUSA

1.1. [Jannoe IlonoxkeHue o 3amMTe MEPCOHAIBHBIX JaHHBIX (Hanee
[Tonoxenue) paspaborano B coorBeTcTBUU ¢ D3 oT 27.07.2006 Nel52-D3 «O
nepCcoHaNbHBIX AaHHBIX»; ¢ @3 o1 25.07.2011 Ne261-P3 «O BHECEHUN U3MEHEHUM
B @3 O mnepcoHanbHbIX AaHHBIX»; ¢ lloctanoBneHuem IlpaBurensctBa PD ot
17.11.2007 Ne781 «O06 yrBepxkaenuu [lonoxkenus o0 obecriedeHN O€30MaCHOCTH
NEPCOHANIBHBIX JaHHBIX MpU HX 00paboTke B MHGOPMAIMOHHBIX CHCTEMax
IIEpCOHANBHBIX AaHHbIX»; ¢ [locranoBnenuem lIpaBurenscrBa PO ot 15.09.2008
Ne 687 «0O06 yrBepxkaenuu IlomoxeHnuss 00 OCOOEHHOCTSIX 00paOOTKU
MEPCOHANBHBIX  JTAHHBIX, OCYIIECTBISIEMON 0€3 HCIOJBb30BaHUS  CPEACTB
aproMatuzauun»; ¢ llpukazom DCTIK Poccum Ne55,OCh Poccum Ne86,
Munundopmcsszu Poccun Ne20 ot 13.02.2008 «O6 ytBepxknenuun Ilopsaka
poOBeNCHMsI KiacCupUKaAK HHHOPMAIIMOHHBIX CHCTEM TIEPCOHATBHBIX JaHHBIX);
TpynossiM kogexkcom P® ot 3012.2001 rnasoit 14, Koncturyuueit PO u npyrumu
HOPMAaTUBHBIMH TOKYMEHTAMHU.

1.2.Hacrosiee [Tonoxxenune ONpeNeNsaeT  MOPSIOK 00paboTKH
MEPCOHANBHBIX JIaHHbIX paboTHUKOB MAJIOY 1n/c «VYinbiOka» W TrapaHTUd
KOH(UICHIINATEHOCTH CBEACHUH, MPEOCTABISIEMBIX PYKOBOIUTENIO YUPEKICHHUS.

1.3.1enpto Hactosimero [lonoxkeHus siBisieTcs oOecreueHue 3aluThl MpaB
rpaKJaHuHA TIpU 00pabOTKE €ro MepCOHANBHBIX JIAaHHBIX, B TOM YHCIIE 3aIlUTHI
MpaB Ha HEMPUKOCHOBEHHOCTh YACTHOW JKU3HU, JIMYHYIO U CEMEWHYIO TAlHY.

2. IOHSITHUE U COCTAB IIEPCOHAJIBHBIX JAHHBIX

2.1. IlepcoHambHBIE JaHHBIE COTPYAHHUKA MNPEIOCTABISIIOTCS  CaMUM
COTPYIHHUKOM.

Ecnu monydyuTh NEpCOHANIbHBIE JAHHBIE COTPYAHHKA MOXHO TOJIBKO Y
TPEThEH CTOPOHBI, TO PAOOTHUK JTOJDKEH OBITH YBEIOMJIEH 00 9TOM 3apaHee U Y
HETO0 JIOJKHO OBITH MOJIy4€HO MUCbMEHHOE COTJIacue.

[lepconanbHbIE TaHHBIE COTPYAHUKA BKIOYAIOT B ceOs:

AHKeTHBIEC U OMorpaduyecKre JaHHBIE.

. [TactiopTHbIE 1aHHBIE

. CBenieHus M TPyJIOBOM U OOLIEM CTaxe

. Jaansre CHNJIC

. MHH

. CBezleHns1 0 BOMHCKOM YYETE

. Crenenust 06 006pa3oBaHUU

. CBuzieTenbCcTBa O POKACHUM I€TEN

. CBuzerenbcTBa 0 Opake/ pacTop:keHuH Opaka

9. CnpaBka 0 HAJIMYUU/ OTCYTCTBUH CYAUMOCTH

10. Cenenust 0 3apabOTHOM TIIaTe

11. CBenenust 0 3aHUMAEMOU TOKHOCTH

12. JInuHoe neno, Tpy10Bast KHIKKA

13. CBeneHUs 0 JOMOJHUTEILHBIX JOX04aX

2.2.IlepcoHasibHble JTaHHBIE BOCIMUTAHHUKOB YUYPEKIACHHS MPEAOCTaBISIOT
WX POJUTENU (3aKOHHBIE IPEICTABUTENN) .
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[TepconanpHbIC JaHHBIE BOCTUTAHHUKA BKIIOUAIOT B CE0S:

1. laHHBIE CBUAETENBLCTBA O POXKICHUU

2. anusie CHUJIC

3. JlaHHBIE CTPAXOBOI0 MEIUIIMHCKOTO MOJIKCa

4. udpopMaiivio 0 COCTOSIHUM 370POBbS

5. XapakTepucTuka BOCIIUTATEIIA

2.3.IlepcoHanbHble  JaHHBIE POJUTENEH (3aKOHHBIX MpEACTaBUTENCH )
BKJIFOYAIOT B CEO:

1. ITacnopTHbIE TaHHBIE

2. CesieHHs 0 HAJTMYMKU MHBATMHOCTH

3. CBeleHHsI O TIpaB€ BHEOUEPETHOIO WM MEPBOOUYEPETHOIO IMOTYUYCHHS
MecTa Uil peOeHKa B yUpExKACHUN

4. Wudopmaruss o0 TOATBEPKICHUM CTaTyca MHOTOJETHOH CEMBbH,
Majo00ecrieYeHHOM CEeMbH.

3. OBPABOTKA ITEPCOHAJIBHBIX IAHHBIX.

3.1.00paboTka MHEpCOHANBHBIX  JaHHBIX — 3TO  cOOp,  3aIluCh,
CUCTEMAaTH3allus ,HAKOIJIEHUE, XpaHEHHE, YTOUHEeHHEe (OOHOBJIEHHUE, U3MEHEHHUE),
U3BJICUCHUE, HCIIONBb30BaHUE, Iiepefada (paclpoCTpaHEHUE, IPENOCTABICHUE,
J0CTyM), 00€3NMYNBaHUE, OJIOKUPOBAHUE, yIaJIeHUE, YHUUTOKEHHUE, COBEPIIAEMOE
C HCHOJB30BAHHEM CPEJCTB aBTOMATH3ALMK MM 0€3 HCHOJb30BaHUS TaKUX
cpenctB. OHa oCyHIECTBISETCS AJIA 00ECIeueHUs COOJIIOIECHHS 3aKOHOB M MHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB (COAECUCTBUS B TPYAOYCTPOMCTBE, MPOABUKEHUU
no ciyxo0e, oOecleuyeHUH JIMYHOM O€30MacCHOCTH, KOHTPOJS KadecTBa U
KOJIMYECTBA BBIMOJIHAEMON paboThl, OOECleYeHUsi COXPAHHOCTH HMYUIECTBA,
OIUIAThI TPY/1a, MOJIb30BAHUS JIbIOTAMU).

3.2.Ilony4yeHHble TEpCOHATIbHBIE JaHHBIE TOAJIEKAT OOpabOTKE Kak
HEaBTOMATU3UPOBAHHBIM CIIOCOOOM.

3.3.HeaBTOMaTH3MpOBaHHON 00pabOTKOM MEepCOHANBHBIX JaHHBIX B JIOY
SBIIAETCS:

1. 3anonHeHre U BeACHUE TPYIOBBIX KHIKEK

2. 3anoJiHeHUE JIMYHBIX KapTOueK paOOTHUKOB (yHU(UIIUpOBaHHAs ¢Gopma
T-2)

3. Benenue npuka3oB Ha 3apruiaTy, IPEMHUH;

4. Yuer u XpaHeHue Aes 00 aIMUHUCTPATUBHBIX MPAaBOHAPYILIEHUIX

5. Benenue MTUYHBIX €I BOCIIUTAHHUKOB

3.4.Corpyanuku JJOY u poautenu (3aKOHHBIE MPEACTABUTENN) HMEIOT
paBO Ha OT3bIB corjacusi Ha oOpabOTKy MEepCOHAIbHBIX JIaHHBIX, KOTOPBIM
odopmitsieTcst B cB0OOOIHOM (hopMe Ha MMsI 3aBEIYIOIIETO.

3.5.1lpu 006paboTKe MEPCOHANBHBIX NAHHBIX AAMUHHUCTPALMS YUPEKICHUSI
pykoBojacTByeTcs cratheld 86 TpynoBoro konekca Poccuiickoit @enepanuu.

4. 3AIIIMTA NIEPCOHAJIBHBIX TAHHBIX B J1I0Y



4.1.IlepconanbHble JaHHbIE PaOOTHUKOB, BOCIUTAHHUKOB YUPEXKJICHUS
XpaHsTcs B KaOWHETe 3aBEyIONIero, B Kady U HecropaeMoM ceiide, a Takxke B
AJIIEKTPOHHOM BUJIE M COOOIIAIOTCS JIUIIb Y3KOMY KPYTY JIUII.

4.2 . XpaHeHue nepcoHaIbHBIX JAHHBIX PAOOTHUKOB M BOCIUTaHHUKOB JJOY
B OyXrajTepuud U METOJUYECKOM KaOWHETe, COTPYAHUKUA KOTOPBIX UMEIOT MPaBO
JIOCTYTa K MEePCOHAIBHBIM JIaHHBIM, OCYIIECTBIISIOTCS B MOPSJIKE UCKIIOYAIOIIUM
JIOCTYI K HUM TPEThUX JIUII.

4.3. B IOY wumeercs yTBEp:KICHHBIN 3aBEIYIOIIUM IEPEUYECHb TOKHOCTEH,
UMEIOLINX JOCTYIM K MEPCOHANBHBIM JaHHBIM. J[aHHBII HOCTYIT HEOOXOIUM UM JIs
NOJIHOLEHHOTO UCIOJIHEHHS HX TPYIOBBIX 00si3aHHOCTEH. J[OKyMEHTBI U
uHpopMaIus n30UpaTeTbHO U 000CHOBAHHO PACIIPECIICHBI MEX Ty PAaOOTHUKAMH.

JlocTyn K mepcoHalbHBIM JaHHBIM 0€3 CIEUUaJIbHOTO pa3pelieHus] UMEIOT
pabOTHHKH, 3aHUMAIOIIME B OpraHU3alWd CJEAYIOLIUE AOHKHOCTH (TOJBKO B
IIpesiesIax CBOE KOMIIETEHIINN ):

1. N.o.3aBeayromuii JIOY

2. ['naBnbIii Oyxranrep YO
3. 3aBxo3 JIOY
4, Crapumii Bocnutatens JJ10Y

C ocTanpHBIMU pa60THI/IKaMI/I IIPOBCACHA PA3BbACHUTCIIbHAA pa60Ta I10
NPpCAYIPCIKACHUIO YTPAThI ICHHBIX CBGIIGHI/Iﬁ IIpu pa60Te C KOH(l)I/II[GHI_[I/IaHLHI)IMI/I

JOKYMEHTAMM.
JIocTym K TNEpCOHANBHBIM JAHHBIM HMMEIOT CIEAYIOLIME BHEIIHUE
CTPYKTYpBHI:
1. Hamoroseie nHCIIEKIIMY, TPAaBOOXPAHUTEIBHBIE OPTaHbl, OPTAHBI

CTaTUCTUKHU,  BOEHKOMAThI,  TEHCHOHHBIH  (OHA,  AIMUHUCTpAIUS
Bepxnekamckoro paiioHa, KomuteT mo 0o0pa3oBaHUIO, OpPraHbl OMEKH U
MOTIEYUTENIbCTBA, OPTaHbl COLIMAIBLHON 3alllUThl, HAA30PHO - KOHTPOJIbHBIE
Oprassl (TOJIbKO B IIpeJieiax CBOEH KOMIIETEHIUH).

2.  OpraHu3zauuy, B KOTOpblE€ COTPYJHHUK, POAUTEIb MOXET
NEPEYUCHIATh JCHEKHBIE CpelICTBAa (HErOCyAapCTBEHHbIE IIEHCHOHHBIE
(GoHIBI, CTpaxoBble KOMIAHMM, OJIArOTBOPUTEIbHBIE OpPraHU3ALNH,
KPEAUTHbIE YUPEXKJIEHUS M T.I.), MOIY4arOT JOCTYH K IEPCOHAIbHBIM
JaHHBIM COTPYJHUKA TOJBKO C €T0 pa3peleHusl.

44. B JAOY nmpuHATAa NOJUTHKA «YUCTOTO CTOJNa»- B OTCYTCTBHUE
paboTHHKA, UMEIOIIETO JOCTYI K IEPCOHAIBHBIM JaHHBIM, Ha €ro pabodem mecTe
HE JIOJDKHO OBITH JTOKYMEHTOB, COZICpXAIlUX MEPCOHANbHBIC JaHHbIE PaOOTHHKA,
BOCIIUTaHHUKA. Y 0OpKa B KaOMHETE OTBETCTBEHHOTO JIMIIA MTPOBOIUTCS TOJIBKO B
ero mpucyrctBuu. Pa3zmerenue pabodyero Mecra HUCKIIIOYAaeT OECKOHTPOJBHOE
UCITI0JIb30BaHUE JAaHHOW HH(OpMaLIUK.

4.5. Tlpu yxone B OTITYCK, CIYXEOHOM KOMaHAMPOBKE M HMHBIX CIIydasix
JUTMTENIbHOTO OTCYTCTBHS PaboTHHMKa Ha pabodem MecTe, OH 00s3aH Tepenartb
JOKYMEHTbl M HWHBIE HOCUTENIH JIMIAM, HUMEIOUIUM JOCTYNl K TEepPCOHAIbHBIM
JTAaHHBIM.

4.6. JlocTyn K MEpCOHANbHBIM JaHHBIM MOXET OBbITh MPEJOCTaBIECH HWHOMY
pabOTHHUKY, IOJDKHOCTb KOTOPOIO HE  BKJIIOUEHA B CIHCOK JIOJDKHOCTEH



COTPYIHHMKOB, HMMEIOUIMX JOCTYIl K IEPCOHAJIBHBIM JIaHHBIM, KOTOPOMY OHH
HEOOXOUMBI 11 UCIIOJIHEHUS €r0 TPYIOBBIX 00S13aHHOCTEH.

B TakoMm ciydae, maHHbBI paOOTHUK IMPOXOJUT Mpouenypy OohopMIIeHUsS
JIOCTyTa K MEPCOHAIBHBIM JaHHbIM. OHA BKIJIIOYAET B CeOs:

1. O3HakoMieHHE pabOTHUKA IO OANUCH ¢ HacTosuM [lonoxxenneM.

2. Ilonmucanue ¢ JaHHBIM PAaOOTHUKOM IHMCBMEHHOIO 0053aTeibCcTBa O
COONIOICHNN  KOH(PUIEHIUAIBHOCTH  INEPCOHAJIBHBIX  JIAaHHBIX  pabOTHHKA,
COOJTIOIEHUS TIPaBUII KX 00pabOTKH.

47. N.O. 3zaBenyromeit JIOY  BmpaBe  ompenensiTb  CIOCOOBI
JOKYMEHTUPOBAHMS, XPAHEHUS] W 3aIIMThl NEPCOHAJBHBIX JAHHBIX C MOMOUIBIO
COBPEMEHHBIX KOMIIBIOTEPHBIX TEXHOJOTH.

4.8. IlepcoHanbHble JaHHbIE pPaOOTHHMKA MOTYT OBITH NPEAOCTABICHBI
POJICTBEHHHKAaM WJIM YJIEHAM €ro CEMbU TOJIBKO C MUCBMEHHOI'O pa3pelleHUs
camMoro pa0OTHMKA, 3a HCKIIOUYEHUEM CIy4yaeB, KOI/Ia Ieperada JaHHBIX
paboTHUKa 0€3 ero corjacusi JOIMYCKAaeTcs JCHCTBYIOIIUM 3aKOHOAATEIBCTBOM
PO.

4.9. IlepcoHasibHbIE 1aHHbIE paOOTHUKA, BOCOUTAHHUKA MOTYT TaK)Xe OBITh
OTIIPABJICHBI 110 IIOYTE, TOTJa HAa KOHBEPTE JENAETCS HAAMNUCh O TOM, YTO ITUCHMO
COJEPKUT KOH(UIEHIIMAIBbHYI0 UH()OPMALMIO U 32 €€ HE3aKOHHOE pa3riallieHue
IIPELYCMOTPEHA OTBETCTBEHHOCTh JEHCTBYIOIIMM  3aKOHOAATENbCTBOM Pd.
O0s3aTenbHO JOKHA OBITH OIUCH .

4.10. B IOY Takxke OCyIIECTBISAIOTCA IPYTHE MEPONPHUATHS IO 3aLIUTE
NEPCOHANIBHBIX JTAHHBIX:

1. PazpaboTan nops10K yHUUTOXKEHUS UH(OpMALTUU

2. Oprann3oBaH KOHTPOJb U YUET MMOCETUTEICH YUpeKACHUS

3. Ucnonp3yeTcss HOUHAsE OXpaHa yUPEKIACHUS

4. Oprann30BaH MPOMYCKHOW PEXKUM

5. KOHTPOJIb JEATEJBHOCTHU JOY N0 PABOTE C
IMEPCOHAJIBHBIMU JAHHBIMMU.

5.1. B coorBerctBUM ¢ Ilpukazom @CTIK Poccuu NeS5 . OCH Poccuu
Ne86, Munundopmcnsizu Poccun No20 ot 13.02.2008 «O6 ytBepxkaenuu [lopsiaka
MPOBENCHUS KiIacCuPUKauu HHOOPMAITMOHHBIX CUCTEM MEPCOHATBHBIX JTaHHBIX)
B MAJOVYn/c«Ynbibka» exXerogHo B HoA0pe — Mecsle MPOBOIUTCS
kinaccudukanys HWHOOPMAIMOHHBIX CHUCTEM MEPCOHANBHBIX JaHHBIX. JlaHHas
KJ1accu(UKaIys MPOBOAUTCS Ha 3TaIe CO3JAaHKUSI WH(POPMAITMOHHBIX CHUCTEM HIIA B
X0JIe MX OKCIUTyatanuu ([yis paHee BBEACHHBIX B DJKCIUTyaTalldio) W (WIIH)
MOJICPHU3UPYEMBIX HH(HOPMAIIMOHHBIX CUCTEM C IICJIBI0 YCTAaHOBJICHHS METOI0B U
croco0o0B 3amuThl HHGOPMAIMU, HEOOXOAUMBIX I oOecrieueHus: 0€30MacHOCTH
MEPCOHANILHBIX JTAHHBIX.



